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SHENANDOAH VALLEY DISCOVERY MUSEUM
Job Description: Museum Advancement Officer


Hours:  
Part-time (60% FTE) & flexible hours 

Benefits:  As specified in the personnel policy of the Museum

Come join a team of dedicated staff who work at an animated children’s museum in historic Winchester, Virginia. This is an exciting opportunity for a dynamic professional with an affinity for creative education to join the Shenandoah Valley Discovery Museum team. The position of Museum Advancement Officer makes a significant impact by promoting dynamic relationships across the community that result in the Museum’s vibrant financial and material growth. The Museum seeks a highly motivated individual to spearhead all aspects of fundraising, including new and ongoing gifts from individuals, businesses, governments and foundations in support of the Museum’s mission.  Working closely with the executive director and the Board, s/he helps to provide personalized and professional stewardship of these relationships.
As a vibrant member of the staff at the Shenandoah Valley Discovery Museum, the Advancement Officer helps to spearhead contributions to the museum that spur fiscal growth. S/he thinks strategically and helps to expand the scope of donations through annual and planned giving, corporate sponsorships, donor circles, events, and endowment gifts. S/he also serves as a valuable member of the Museum’s Advancement and Finance committees and other groups as assigned.
The Successful Candidate will -
· Possess a Bachelor’s degree; a Master’s degree is highly desired.

· Bring comprehensive fundraising experience working in a community-based nonprofit.
· Hold a track record of building long-term donor relationships and closing 4 to 7 figure gifts.
· Offer superior oral and written communication skills, as well as excellent interpersonal and negotiation skills. 
· Help to explore and implement web-based and social media advancement opportunities.
· Demonstrate adept experience in composing grant applications and progress reports. 

· Create inviting social media posts and video.
· Enjoy participating in special events that offer advancement and stewardship opportunities.
· Represent the Museum professionally at meetings, associations and conferences. 

· Contribute to a culture of open communication and spirited collaboration among all members of the museum staff, board, and volunteers in support of the Museum’s misson.

The Shenandoah Valley Discovery Museum is one of only seven children’s museums in the state of Virginia (and 342 worldwide!)  Through a rich variety of interactive, hands-on exhibits and educational programs, the Museum plys its mission to spark curiosity and inspire learning through exploration and creative play.  Since opening its doors in 1996, over three-quarters of a million visitors have enjoyed the Museum’s informal, fun, and play-filled learning environment. 

In May of 2014, the museum moved its location from the pedestrian mall in downtown historic Winchester to a renovated building on Cork Street. The four-fold increase in education space results in fourteen primary exhibitions and in a large array of educational programs. Established as an independent, non-profit educational organization with 501(c)3 tax status, a Board of Directors provides oversight for the fulfillment of the museum’s mission. Please see:  www.discoverymuseum.net  

Application Instructions:
Interested and qualified candidates can submit a resume, application and cover letter by  Wednesday, 4 July 2018 to Donate@DiscoveryMuseum.net
To download the application, go to: http://discoverymuseum.net/who-we-are/
*The Shenandoah Valley Discovery Museum provides equal employment opportunities to all, without regard to race, color, religion, sex, national origin, age, disability or genetics.

Shenandoah Valley Discovery Museum

19 W. Cork St.  
Winchester
VA  
22601

Phone: 540.722.2020
www.DiscoveryMuseum.net
